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TWGHs TungPo General Facilities
House Rules

FRERSAEHREE  FH2H T K- AFLEFREE (BHERTRD, -

For Kitty Woo Stadium, please refer to “K2-Kitty Woo Stadium (House Rules for Stadium)”.

1.

FOHIRF R E R R PR B A BRI E A H R -

TungPo will process the application after receiving the application form.

FrEHEE [ BRSO ER 14 RAtSUTE A - S 0 BIE FE St 0 BIERET 2 14 K> HEEEHA
PREEE S F HREEAE IR 7 RINGIT B A 208 E BB R S f H IREE A 2 7 K HRERE A%
FEHCEE I REEERE 3 RNGNEM - AIHFERENRTEE DRGNS EA - AR BRI ST AR
AR TR F A (8 e

The payment should be settled 14 days before using the venue. The applicant should pay the full payment within 7
days after receiving the venue confirmation notice if the first date of using the venue is less than 14 days. The
applicant should pay the full payment within 3 days after receiving the venue confirmation notice if the first date of
using the venue is less than 7 days. The venue reservation will be treated as invalid if the applicant fails to pay the

service charge within the specified date without notice or a reasonable explanation.

ERBEHE T ARSI E B AL E - AR EHEE AV BE - o] A2 BB R EENE
TR o AEFR AR (BRI B F T -

The user is responsible for setting up and returning the facilities to their original positions. The user can read the
application form and the room notice for types and amount of facilities. In case of damage during use, the user is

required to compensate according to the original price of the facilities.

{56 P ZH PR R S A A TSt M B S 53, - v e Bl B ZR (8 PR R e 4IRS TR P 57 R e
Pt - BB E 1 /NRFIRE 1 /NRFETHERL - YR E RIS E H BRI AR E - QR AR5 s
SRR (22:00) - BHUHERFSHUER S AR/ NRF HKS$3,000 - G 24:00 207 AR -

The user is required to allocate time for venue setup . All activities or programs must end at the end of the borrowing
time. The user should leave the facility on time. Overtime of 15 minutes or more will be charged at the full hourly

rate, and relevant fees must be paid immediately on the day the facility is borrowed. If the overtime exceeds the
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venue’s service hour, HK$3,000 per hour per venue will be charged and the hirer must leave the venue on or before

24:00.

WHEMME - M BEERREY SRS 2.5 ok ((CHMEEEERSEETE)  sFEHR T A L5#Hy
ZERWES BB 3.5 K ZelEEUAREMEM IR RS.E) %% - FE MR LREE
ol Af S e AT 7R S EE TS LAZET (RS.E) Hiualh® « Zald & /A T ISR ATEL
BB AGRT 4 NRREEHH TAE AR > ARRER e el - JOH AR PRI EOS A RIS T -

If the height of any scenery, equipment or temporary structure exceeds 2.5m (measured from the ground to the highest
point), a safety report signed by an Authorized Person is required. If the height exceeds 3.5m, the safety report must
be signed by a Registered Structural Engineer (R.S.E). Any scenery or equipment that is to be rigged on the rigging
bars requires a safety report from a Registered Structural Engineer (R.S.E). The safety report must be submitted to
the venue staff 4 hours before the performance or ceremony starts or before house open. TungPo reserves the right

to cancel the booking if the user can not provide the safety report.

(E B AT 2= RSB S Sl BRI E - HOH A RERLGAL (S 50 R BRR 2 22 T U -
The user must reserve space for event registration and queuing areas. TungPo reserves the right to charge for spaces

used for registration and queuing purposes.

PRECECETLAESN - AR ESH N E TR AR DN EEE=ETH -

Only approved activities or programs shall be conducted in TungPo.

SOH RIS S St < (8 AR © (ERIE R B 1T B B P 2 VS EhERE H FUARRR A R E ARk S EAR TR
PR =F R DRESINE 2 %% - MREAENEHSSIEREAATRENTE (FnetER
BHRK IS RUEMARITEIEE (L - (S =H A RAUARITEY » f2HEOR - RE - FEEHES ATRA -
RS ST B A B S B URIB (R B A - AIE B RERCHAT S 2 2 —URR R RES 2 0 2%
Ei vl

TungPo only provides borrowing services for the venue and facilities. The user is responsible for his own public
liability insurance including but not limited to third parties liabilities for all approved activities or programs, to ensure
the safety of the users. If any legal action or liability or loss arises due to any dereliction of duty or breach of contract
(whether intentional or not) by the user, causing a third party to take legal action, request, claims against TungPo,
including litigation, legal fees, or other expenses and liability, the user shall compensate all losses of TungPo and

protect TungPo from all such losses.
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AR LR L AAERSH -
The user is responsible for ensuring that the number of attendees (including staff) must not exceed the number of

user suggested by TungPo. TungPo reserves the right to reject any persons entering the facility from exceeding the

limit.

PRECATHALAESN - AAFESNERE - fORER « R - BTG EHEREY -
No video recording, filming, making of TV films, team reception or press conference is allowed unless approved by

TungPo.

{8 FE DA TR S HUH A - SRIZE RS RR ~ SRAGEDEE - SO E SRR - B - ERAERE
) (BFERFISS R #ElE]) -

The user must obtain prior approval from TungPo; otherwise, the display or posting of any posters, roll-up banners,
advertising flags, pop-up displays and/or other promotional materials (including the reception area) at TungPo is

prohibited.

ArEBIHE S &R - 0m  BYEERE - MVATHSESACHERLE < SRUEAREUCIAEEE BT 10% 1F
TEEM -
If there are any commodities, souvenirs, food, beverage, and alcoholic drinks sales for the event, prior approval from

TungPo is required, and TungPo reserves the right to charge 10% of the total gross sales.

SRR B EEE

No smoking is allowed.

PRECECHHL AN - BEEIGHINERR - WA EM - FOH G E {0 UL HKS1,500 TTESNE BE -
No eating or drinking is allowed unless approved by TungPo. TungPo will charge additional cleaning fees HK$1,500

to the user for any violation.

WFRHGNBNE G R FECRIEE) - (B NSRF MR EYE AR EE N ' - AEM S
FOHRBER I B -
For catering or party-related food and beverage activities within the venue, users are not permitted to bring any

outside food into TungPo and must use catering services provided by TungPo Cafe.

[E & DAGRRHEIHUE B A - A ERN > SR & A (8B HKS1,500 TTERSNE RS -
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The user should keep the facilities clean and sanitary. TungPo will charge additional cleaning fees HK$1,500 to the

user for any violation.

{(E BN S HUE VB I IEE B TREER AV & - SRESUR e ~ SR8 ~ B SRR HoAth TEAE (8 I 5t
OPNE
The user shall not wilfully obstruct any staff of TungPo in performing his duty or wilfully obstruct, disturb, interrupt

or annoy any other person in using the facility.

A BEAE (IR 3 R Jon N B A BT - e 3 ey Bt - A R B 7 B (56 PR B
8 Y H A EMESE R WARSEA IO - BRI EE R EE RS ARG ERH
G AR ECHT TRt R#E T o % -

Contents of the publicity materials or printed matters to be distributed and displayed at the facilities, and promotional
materials posted online are restricted to information that matches the objectives and nature of the confirmed activity
or programs only and such contents must not be offensive, abusive or in violation of any laws of Hong Kong. Prior
approval of TungPo should be obtained and the materials or printed matters concerned are to be distributed in

approved locations and in a manner as specified by TungPo.

E B A BT L BT & R P 135 A LRy — Pl JEl s - — V1RSI ~ 245 - MYEETE - BUHM
FaH -
The user must evaluate all risks posed to all users during the borrowing period. TungPo is not responsible for any

accidents, injuries or property loss.

FOHI G Ry E SN TR ENEET B ~ SRSt A s s n B fn T RE L FR AR SRR & B A
TungPo is not responsible for any possible damage or loss or the relevant compensation to the activities or programs,

exhibits or displays in the facilities.

{58 I A 28 S A A Anf— TR E » SRCH ] DARNESG UM (ol E e E Y S B eah H IR R E 1 i
S
Any breaching of the requirement specified in this House Rule may result in the cancellation of the confirmed activity

or program without giving reasons and TungPo will not be responsible for any loss to the user.

P (56 FH 2 0 ST AR RS P 8 7 M AR GE P SR EE = B St Y B PR R T T B & A R T B & JR R
RABIFIZOR > A (E A PRI A B4 2 2 R A HRR P E AR B -

All users must observe and comply with all laws of HKSAR and regulations and requirements of any relevant
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authorities that are applicable to the entry and use of TWGHs premises, including but not limited to laws and

regulations relating to safeguarding national security and public order.

TR B B 2B T HAR =B B - ZHESF (BIERGT) (S A405) aY#ERES] > IGZHH A H HEAT
—{[E H AR B A B ER Y - 5 EIE 55 8% _https:/www.elegislation.gov.hk/hk/A405 - 754 B SR A2
REHREE K B T as RLECH S NSRS R A E

https://www.cmab.gov.hk/en/issues/national _anthem.htm

Users are required to observe and comply with the National Anthem Ordinance (Instrument A405) should the events
involve the playing and singing of the national anthem. Hirer is also requested to inform the Venue Management
Team of any playing and singing of national anthem in the events at least one month ahead of the first date of hiring,

For details, please visit:_https://www.elegislation.gov.hk/hk/A405. The standard score and the official recording of

the national anthem can be found on the website of Constitutional and Mainland Affairs Bureau:

https://www.cmab.gov.hk/en/issues/national anthem.htm

R BRI R BB ) (S A401) Fe (@ IE R @B ) (S A602) » {58 FIE 4k 58 A BRI /R B
{5 FH B ~ I~ W e G e L B 2 - R A BR PR R e Y RS s R o » IR SRS A T XA &l
TBEE RIS (FEE: flags&emblems@cso.gov.hk 5 {HE: 2804 6552) » FEIHFHEIE:
https://www.elegislation.gov.hk/hk/capA401  ({ BEE R BI#HEET))

https://www.elegislation.gov.hk/hk/capA602 (G IE R @ EE51))

In accordance with the National Flag & National Emblem Ordinance (Instrument A401) and the Regional Flag and
Regional Emblem Ordinance (Instrument A602), user who would like to display and use the national and regional
flags or emblems during their booking periods should ensure that their designs are in compliance with the
specifications set out in the respective Ordinances and make prior written applications to the Deputy Director of
Administration (Email: flags&emblems@cso.gov.hk or Fax: 2804-6552). For details, please see the National Flag
and National Emblem Ordinance.

https://www.elegislation.gov.hk/hk/capA401 (National Flag and National Emblem Ordinance)

https://www.elegislation.gov.hk/hk/capA602 (Regional Flag and Regional Emblem Ordinance)

(B AR OCR AN ~ Hofg B ~ (U S AE(E A B R A G I st (AT N sy (rh e AR SR
B E AR TR AR R k) MR R BITTER A R E B R 2 iy HAA R - EFEER IR (4EE
BIRZe 2R 1) - MEIEF RN EHUAERATT RAUEE) -

Users shall ensure the observance by themselves, their servants and agents and by all other persons admitted to any
facilities hired by him of the Law of the People’s Republic of China on Safeguarding National Security in the Hong
Kong Special Administrative Region and the laws of the Region in relation to the safeguarding of national security
including but not limited to Safeguarding National Security Ordinance, and shall not engage in any act or activity

which are not in compliance with the said legislation.
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JEOISREL5/ SR G T8/ A0S B ECE B Bt P S EEhR 2/ SRR E BUANLS § WIS BT B T e
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FIREE =Pt ; WEFHHAE] B TEARE N LN G BB L 2T R WIEREZHE - EILHIA R EE
=P -
All venue users pledge not to take advantage of the activities organized by TWGHSs to engage in acts that violate
national security and other laws. All venue users are not allowed to use the name of TWGHs to form an organization,
or the name of the organization may mislead others into believing that the organization is related to TWGHs, and
express/support for a particular political stance by making remarks, declaring political slogans or positions/calling
for action/organizing or other forms of activities. All venue users who discover any of their employee or their related
person who are suspected of carrying out acts, activities or behaviours violating national security must immediately
stop and such employee or person, and report them to the Hong Kong Police and TWGHs immediately. All venue
users who become aware that any of their employees or their associates are involved in acts against national security

and are under investigation should report to the TWGHs immediately.

(EFE ST B AR - BIEEAR IR HEB R AR RG] - 25 T0EG] (BRES TR " R E
SEIER ) S HEAMPTA SRR B AERERERC § NSRRI Rt 5/ A5 A it AR /B I il 22 R
SRHBE ; TR E R DA SR KR s - AHEEEE - BiP B~ © AR EES ARRERTZRH
T Rl FINI5AG: » AHRBEERR RO EZEI R (IS G IRRE]) (5 228 ) ~ (B EHIRA) (55 400 ) ~
CEE A ERIRET) (56 390 B) ke (ZEIEBESGETEIRGT) (56 617 B)ZF -

The Applicant and the performers shall observe the Hong Kong Law and the related rules for the use of the TungPo
venue, applicable immigration and labour legislation (including the Guide to the Employment of Child Entertainers
issued by the Labour Department) and other applicable legal regulations of Hong Kong, including but not limited to
not being allowed to cause annoyances, disturbances or obstructions to others and/or traffic, noise annoyances, and
to carry out obscene, indecent, repulsive or offensive performances/publication/behaviors. Related legal provisions
are mainly listed in Section 4A of the Summary Offences Ordinance (Cap.228), Noise Control Ordinance (Cap.400),
Control of Obscene and Indecent Articles Ordinance (Cap.390) and Pyramid Schemes Prohibition Ordinance

(Cap.617).

AEEHABS I - REEBEGH A E N LA T EE) - BEUREES A LIED S 1B
REAT REEREEES AL R FOHR PR RACH ARSI - RS -
During the booking period, venue users, performers or authorised persons shall not carry out any activities which

may incite the participants to behave in such a way as to cause disorder, or in any way put the safety of the participants
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at risk. TungPo reserves the right to cancel the booking without giving prior notice to the user.

WESKR (B BORREEETE -/ ORERELL LG9S 5 (BG5S RAENIIET - SUHRIZHHE
RASARME AR FE IR Ry 2 B A FOEES TRV — RN ) - R EEBAK -

If the booking cannot be carried out as scheduled due to weather problems (such as the black rainstorm warning or
typhoon signal No.8 or above etc.), TungPo will arrange for the future slots that have not been rented out to be

replaced (the period is one day from the affected using date within the year), no refund will be given.

S AR » 5 B Al PR T B AT iR (ELFEAR TR E RS ~ AR A BB S ) M5

EOSH AR SR B ARRE R - BUHER B EE -

TungPo waives any liability in the event of unforeseeable or force majeure during the use of the venues (including

but not limited to major disasters, large-scale traffic disruption, on-site air conditioning, power or video system failure)

resulting in the closure of the venues or the failure to provide services.

P B A MRS M S5 T AR RIS B S - BOHRE UG T & » 1A B E8E 7R — R
R[] -
If the user withdraws his application after receiving confirmation of the booking and paying the deposit, the deposit

will be forfeited, and no other fees paid will be refunded.

WI{E 7 BUM R > 5 4 BRI S FR 55 R - R IBHA G ARSI E 2B - BUHINVAREIEST B
TSI ASAVER - DISERCHERSK -

In the event that the user cancels either some or all of the confirmed booking and there are outstanding overdue
payments, the user must settle the full amount of those payments. TungPo also has the right to pursue the remaining

unpaid fees to compensate for any losses incurred.

S FHEAEGE I HHIRT 90 RNHUHEMERD IS M 5, - SUHRN W ES S - I st BT A O8I
}EH °
If the user cancels the confirmed booking within 90 days prior to the booking start date, TungPo will forfeit all fees

paid, including the rent, service and equipment fees.

EAT AN AniE S B AT RISA FERE St B 2 B - 553t B A REEORE R T A BB - — V) ESGAR
AIRE -
TungPo reserves the right to reject any persons who do not obey the above regulations to enter the facility. Fee paid

will not be refunded.
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35. HCHANER N B S IER AT /AR AT A -

TungPo reserves the right to amend the above regulations without prior notice.

36.  AIAERFK R AR P SRR AT A —2 AP OO R4 -
If there is any inconsistency between the English and Chinese versions of these Terms and Conditions, the Chinese

version shall prevail.
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{5 2288 Declaration from the User :
AMERERA 5 5 B B SRSH U S PR i R R

We understand and agree TungPo to collect and use our data in following purposes and ways:

L eGSR B AERTE R e R e B FHECCE H.
Handle the application, assist the rundown of the event and carry out the payment of rental and charges
procedure;

2. fE—fEN T EE A R RS A
Communication in the normal course and in case of emergencies;

3. R&RET RWIFERR - (ERTSEISET I ST 7eas RA G DI S A RV E R |
For statistics and research purposes on the condition that the resulting statistics or results of the research will
not be made available in a form which will identify the data subjects or any of them;

4. TRIEBIRUE ~ IRIESUERTIYEAMEERR |
Any other legitimate purposes as may be required, authorized or permitted by law;

5. BURFIREGE AR R - LIRS ~ #(  EEE T 5 R B R B BR HER S 1 35 K (B R A AE R
&l AR
TungPo may use our data (such as telephone number, email address and/or correspondence address) for
marketing the services and promotional events through various communication means such as direct-mail,
email, telephone, printed matter, newsletter, brochure and leaflets; and

6. SUHETEETH PRI f /SR G eEk S Rl R A -

TungPo may take photographs, videos or sound in the event for our recording and marketing purpose.

AHERERIZS > WA B HCH G A A H B R E_ Rt A AR - TRERF [ B FE i -
I know that, at any time, I can choose to opt-out from your side using my data for marketing by informing you by
mail or fax.

2 ¢ BEHE =P EHEAA4EEE To: TWGHSs TungPo Chief Manager

H/BAT* TR R S SR Ay SRR S5 s I - M (B T ST B E Y PR (GERERR) - B/ T* TN ErtEpRATA HI35
ANEIAE RS bl st <7 RISt i S 45 -

I,/We*, do hereby apply for using facilities of TungPo as specified above and agree to follow and abide by the TERMS
AND CONDITIONS (full version). I,/We*will also ensure that all users are fully aware the Rules and Regulation as above

and the instruction given by staff.

FHE5# % & Signature of applicant:

%44 Name:

§k 157 Title:

H Hf Date:
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