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TWGHs TungPo Multi-Purpose Hall (Black Box Theatre)
St {sE T HI

House Rules for Multi-Purpose Hall

A. M EEE Venue Application

1. HIEEEAEZ "M3LRagE (GEHRER) > THKERINE R FEREFRGEIE AR -
Applicants must complete “M3-Multi-Purpose Hall Venue Application Form”, and TungPo will process the

application after receiving the application form.

2. ([FHENMSERECHIAYTES T SGERB TRERIHY H 55 H ISR - FTA TSN AYE I B e A a8k
No transfer of a confirmed booking or change the confirmed dates and times shall be conducted. All paid fees

and deposits are non-refundable.

3. PRECEHUEHLAESL - A ATESEE N HETT(E F IR DA N2 6 H BRSO s B E -
No other form or nature of activities should be conducted other than the stated purpose of the booking unless

approved by TungPo.

B. U4Z Charge

4. (FEHBEAKRESHEREEEE DAVERK - B RZAN S8 1R 14 RN - 06 HIHE 5 &
fRE IR e 14 K > HsE AN RUEILEE R RAERE 7 KRNG5 - WA QB HEE
AR BIEREA 2 7 K> HFEBANRIEILERREIRRE 3 RNEUT 2% - MHFERENIEE
HEINS =B TRA BRI S HRE - RAR F R aaaR » TR B8 RS8R0
MATESS TR -

Total fee should be paid by the user within 14 days after the invoice has been issued. The applicant should
pay the full payment within 7 days after receiving the venue confirmation notice if the first date of using the
venue is less than 14 days. The applicant should pay the full payment within 3 days after receiving the venue
confirmation notice if the first date of using the venue is less than 7 days. The venue reservation will be
treated as invalid if the applicant fails to pay all the fee within the specified date without notice or a

reasonable explanation and all paid fees and deposits are non-refundable without further notice.

5. EEAHBEEERER S H R T R MRS R - SEE ) HBIRT 90 RVHUM EMETS T H
iR 0 BUERERUWGETE - AR RS B SEEHER - — A RE - W HEHCNE T2
ERERERS St FH R - RSO > ARG RSB - SURIVEREIERTBR T ESUT ARSI
B DBERCHRL -

If the user withdraws their booking application after receiving confirmation of the booking and paying the
deposit, or cancels the confirmed booking within 90 days prior to the booking start date, TungPo will forfeit
all fees paid, including the deposit, rent, service and equipment fees, and no other fees paid will be refunded.
In the event that the user cancels either some or all of the confirmed booking and there are outstanding
overdue payments, the user must settle the full amount of those payments. TungPo also has the right to pursue

the remaining unpaid fees to compensate for any losses incurred.
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11.

12.

Version 01.01.2026

i 6 FH 3 AR FH 5 s SRR (S AR has A (S DI (SE S & RSS2 & -
TungPo will charge the user for any overtime usage and extra equipment rental, the user must settle the

payment on the booking day.

BRI B R 1% - SRR EERE S S @it - IR e —/NIFME 1 /NIRRT - W ERTE BB
B - AFBENIRAIFEREIE SR - SEIVEENBRLGHT 7 KIBRISCH - SOHEHCUE/ N HK$1,000 - i
A 23:00 B0 ATEERE o WFIEIEE/DHY 7 K HURRISHUEE N HKS2,000 E A > I6ZHRY 23:00 202
FTAERH ©

No activity shall continue at the end of the session booked. User should leave the venue on time. An additional
hour will be charged for part of an hour of overtime, and the payment should be made on the same day of
borrowing. If user decided to rent extra hours out of the normal booking timeslots for move out, please notify
TungPo at least 7 days before the event start, an additional HK$1,000 per hour will be charged and user must
leave the venue on or before 23:00. If the notify period is less than 7 days, user will be charged HK$2,000 per

hour and must leave the venue on or before 23:00.

WA EREE A RS R e e B HHELE S H BAFERE R 2 7 K BCHEURREIE AL ERANTS S 2s bt - 73R
SMEE - SEPERIA R AR -
If additional rental services or equipment are requested less than 7 days before the event, TungPo may not be

able to provide the requested items. For any additional rental needs, please inquire with TungPo in advance.

PREEJIER AU (ER B BN SN AT TP E S E E - AR RS E
FH2E TMIGEGE GGEER) ) WHATER AR -

User are not allowed to carry out any forms of selling or purchasing in the venue unless priorly approved by
TungPo. Please refer to “M1 - Multi-Purpose Hall (Price List)” and contact us for the application and profit

sharing details.

BH{ER Venue Usage

A AANIS0N > EFE TR A B 2B -

The venue can only accommodate 150 people, including staff and participants.

\

Bt AT . - ORF A1 Ko 110 R R ER AT AR -

No service will be provided before 9am or after 11pm.

(i & ZERECRET H & R AS AR (BFETLIEAR) NEETERLAE B BRAIECHE S A REZOREE
BRI NG - 2RI RIS -

User is responsible for ensuring that the number of attendees (including staff) does not exceed the limit
approved by TungPo. Otherwise, TungPo reserves the right to ask the user to stop persons entering the hall

from exceeding the limit, or else cancel the booking immediately.
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14.

15.

16.

17.

18.

19.

20.

21.

Version 01.01.2026

PrECEUEHEAES S - N AITEGNERS - k2 - TORER - EEEE - BTRg al B iErg -
Photography, video recording, filming, TV production, tea receptions, and press conferences are prohibited

without prior approval from TungPo.

NARGFERE SRR (FIkEE - G - iR - BNEKE - BfAskEErE S - BN HESHI R
SUR RS SRR R T -
For commercial advertisement display (e.g., banners, logos, trademarks), in-house F&B, video or audio

recording, please notice TungPo in the application form. Otherwise, all said activities will be strictly prohibited.

A/ VO G e o WARCE R &R T A e al i Az - MEREAEEE - (EHEHAERE -
All equipment provided should be used with care and put back to its original place after use. The user will be

responsible for the compensation of any damaged equipment.

{5 F B R TR RS R RS RE N St B B R A -

User should keep the hall and other facilities clean and sanitary.

SEENESRENR © BRAEMEIKIN » (B A LA AT eV sEimiEs; - EREF BT TR
HESNEAGESENR - HEER - FOEE E AW =T Ta N R -
No eating and drinking are allowed. No one is allowed to bring food or drinks into the venue except for bottled
water, user would need to arrange their own staff to ensure that no one consumes food or drinks inside the

venue. TungPo will charge additional cleaning fees HK$3,000 to the user for any violation.

B ORI A A -

Long umbrella and wet umbrella are prohibited.

ORI BRERE -

No smoking is allowed.

FESH SRR - BRI A BOH TREY — R B 2R - [R—/ NI - (N2 2RSS 28 K
EEREFHREMR - 2BFIAHATEY  GRESEANSE - 2B S EEAGH 4 NEREERR
M2 4% -

After the application is approved, the applicant can reserve a free guided visit to TungPo, limited to one hour.
Due to operating conditions, such as events and maintenance, reservation must be made in advance,
otherwise site visit will not be possible. The site visit only provides a basic site introduction and does not

include any technical support.

ULEBEARIAETRRRY - S5 sE S - EACHIETTATREA -
If there are any special effects during the event, please contact TungPo’s staff for approval before move-in to

TungPo.
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23.

24.

25.

26.

27.

28.

29.

30.

Version 01.01.2026

B E Venue Decoration

RCHEANE ?E%%EF%A’%E WS FRAE RE P B P B 135 Rae - 55 Pl B TH R S R i B P8 i
S AT SR BT FR KA AT - 578 AT H BRI SO B R+ 15 -

All requwed equment will be set-up during the booking sessions; please allow adequate time for equipment
set-up and dismantle during booking time. Prior to booking date, please confirm with TungPo staff for the
availability of the equipment, since the equipment availability does vary slightly according to equipment

conditions and maintenance.

(EFHE NSRRI EERIRMERYME ~ BE - Bk ASGH e ST vl - sRPFECEE
Not until the commencement of the booking period can the user bring any goods or properties into the venue,

or make preparations or rehearse in the venue.

(EE R E A SGHARTA s ~ 288 - BERES - WES P RETARIVRE R - A giE
RAEAR5HY -
Any and all scenery, installation, equipment brought into the venue must meet with fire and public safety or

other related regulations and will not cause any dirt.

SN TR B T~ T EHEES AR RS/ E AR -

No house equipment or furniture such as chairs, tables, etc., is permitted to be used as props or set pieces

within the hiring venue.

SRR A REIELRTE - AR » BETTEHHIBERGETT - W EEHArE R -
Chairs are not assigned with seat number; user would need to arrange the position of the chairs and assign

seat number by yourself if the audience chairs are required, please restore all the chairs before you leave.

TN AFR A LR PIE A BB EEMA BT » SRS AT A A N ATA AR - WA
FREREE -

For line marking on floor, please use wire tape or 3M color tape only. Please clean up all the marking before
leaving the facility. User will be claimed if there are any damage.

(E AR B - M st it » WO T4 - AR - SUER A B REE
2 -

User are required to take appropriate measures to protect the venue's flooring in accordance with their
activities, ensuring all facilities remain in good condition. If any damage occurs, the venue reserves the right

to recover repair costs from the user.

WFREERIYI: > FREBEATPEH A S IR e > DT T (BfTRE) -

When moving bulky/heavy items, please pave floor board/covering on the floor by yourselves.

EHEFR TﬁﬁﬁHﬂiﬁﬁ%ﬁ?ﬂ&iﬁ%ﬂﬁé’ﬂ%#ﬁﬁﬁ B R - e HIRA Y i e
e - SO TE BT B A RS TR - e = s A A R L AIVEE R s AL - TR
AR AU maE -

The user must remove all material (e.g., poster, banner) from TungPo upon expiry of the hiring period,
otherwise anything remaining will be treated as unwanted and disposed without further notice by the venue

at a cost charged to the user.
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31.

E.

32.

33.

34.

35.

Version 01.01.2026

FE—FIEIL T > Fra i S B R PN K AR » (AT S AR A REAE SR T T A -
(AT ORI - VAR ERCHEREYEE > T ERCHENEE © FrA A EIDK - R
BE(EMIARER ~ A ~ AR AR R/ V15K » BUBRH RS AT 2R G & T =K e B I RER -

In general, all scenery shall be fireproof, and/or made of fire retardant material. Inflammable spray painting
is not permitted in any part of TungPo. Any use of lit candle, shall be kept away from costumes, curtains,
draperies and other scenery for at least 1.5 meter, and requires application and permission in advance from
TungPo. Venue reserves all rights to request the user to perform any flameproof treatment and provide a

relevant certificate whenever necessary.

SN BB EEZE4 Participants and venue safety

HOH Rt Kkt < (SRR - (EFEZR R BT A B AT TS B e H AR A R = R G E
AR =R » LIRESINE 224 - MAEREESHS2MEREMAESGETR (R nE
BER) SEEKMENERNERTEIEE L - (FE =R HCHRAUARITE) - 12K - RIE - (5
FEHATRL » TN E B P S BRI TR (BB RRERCHTE 2 2 —URE R R
R 5t 4= 0 2 5% TR -

TungPo only provides services for the venue and facilities. The user are responsible for their own public
liability insurance including but not limited to third parties liabilities for all approved activities or programs,
to ensure the safety of the user. If any legal action or liability or loss arises due to any dereliction of duty or
breach of contract (whether intentional or not) by the user, causing a third party to take legal action, request,
claims against TungPo, including litigation, legal fees, or other expenses and liability, the user shall

compensate all losses of TungPo and protect TungPo from all such losses.

HEABE NS IBHE M EAP TR ENRCHR R » SO hE - 5EHE - THEE0E B HAth EAE
SR BN SRR N T — V) s Bt A\ S &) -
User shall not willfully obstruct any staff of TungPo in performing his duty or wilfully obstruct, disturb, interrupt

or annoy any other person in using the facility or are not allowed to disturb other user.

FE AR (o] AU VE R TSRSk 2 e A5 I - T) . ~ RIS ~ i s S s
WHER » FHEAEIEREAL -
Any offensive or dangerous items, e.g. knives, sharp objects, clubs, or flammable materials are prohibited.

TungPo reserves the right to stop one entering TungPo.

FA B flRvEsts ~ i - BERIGREYES - HLFE ﬁﬁ(f HNHEE > AT EEHCEE A
W7 BIAGERR ~ R ET o SRR a4l s oS ~ A RS E (AT G i i
PH -

All the bring in equipment, scenery, props, chairs, tables and miscellaneous items must stay within the hall,

&T H

and shall not be stored at any part of the public area within TungPo, namely the corridor and the reception
area. All fire escape routes and building service lane, entrances/exits and staircases shall be kept clear and

unobstructed at all times.
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36.

37.

Version 01.01.2026

{5 S5 AR (5 P B A S B A B EERIAIRR R -
The user shall be responsible for maintaining the crowd control and order of the activity during the booking

period.

o LHEEREGHI R (Fai®) EIETE - & IONEEEM N - B ARUSE)
MHE R FERF EN R I & L B TR SR R R Yok - (N A Z N EE S 2B A2 5
BHRKMERUE AR TEIEE M » (B =F W ACHERIUARTE) ~ $2IHE0R - RE - (E5HESA
R o A ETRAR BHAN G S B ARIE IR A - R B AW E SCH TS 2 2 — VR K RlEs
2z FRk -

The protective floor mat on the stage (stage mat) is intended solely for use in seminars, conferences,
ceremonies, and static performances. Hirers must access the nature and requirements of the event and
independently lay down marley mat/ floor protection material on the provided stage. If any legal action or
liability or loss arises due to any injuries or losses for participants during the event, causing a third party to
take legal action, request, claims against TungPo, including litigation, legal fees, or other expenses and liability,

the hirer shall compensate all losses of TungPo and protect TungPo from all such losses.

EREE(E Law and liability

HIFRFEERE Intellectual Property

38.

39.

{58 P (o P AR A B (G B i - VR BT R SR R B0 B B G AR A P BB R RS T 8 B
FHHE -
The user shall obtain copyright permit or permission of use from its composer, author or licensing

representative for the broadcast or use of music and/or song or its product.

(i A ZAME O S BN ATC B (S Bz S BN BRI P A SIS ME » A ORaZ S5 S 8k e R A S (1l (5 FH A
MN—EABARHETAE - (EHBE N SHRADEREE =T RERERE -
The user shall obtain written permission from the copyright owner for displaying, using or/and public

performing to the related works or products, and ensure the permission is valid throughout the booking period.

HEHR License
40. (BRI RERAD BN EFIRvTES | - BUSFT IR S ol 58 00 B T T RH BRI AEAZ Rk (a0

FFAT ~ RG]~ RS ) o ARAARRET AR AN IRV 7 RIAFCHEREAL
The user shall obtain all required licenses and/or permits according to the laws and guidelines of The Hong
Kong Government (such as lottery permit, donation permit, film censorship, etc.). The relevant licenses and

permits must be provided to TungPo 7 days before the booking period.

Z58 Working Visa

41.

(EREELHEIINRES » SRR AR » VA A BT R 5 A R %s -
Any organization that arranges performances including overseas artists, musicians, or technicians is required

to apply for working visas from the Immigration Department.
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EEEREE RS F34#F Promotional printed materials or online publication

42.

43.

P A B (0 S5tk 38 Ko iy BB G e 1Y) - B0 B3 Bk - WA ERNEEE BT RS
By BB ERL - A SEE EI0M - R EUERE I ER RS - RVAEERS
SCEER WA ACHERT AR AR T3¢ - SfEgR BE A -

Contents of the publicity materials or printed matters to be distributed and displayed at the hiring facilities,
and promotional materials posted online are restricted to information that matches the objectives and nature
of the confirmed function only and such contents must not be offensive, abusive or in violation of any laws of
Hong Kong. Prior approval of TungPo should be obtained and the materials or printed matters concerned are
to be distributed in approved locations and in a manner as specified by TungPo, or approval granted for online

approval.

(= VRN A E R EE) H BARTRE B B E e B R T EIRT - R e B RS8N E Hm
&t BREEER - B - STIEARGRCEER -
The user must provide sample of publicity materials including posters, leaflets and house programmes of the

confirmed event for approval two month in advance of the event or before the printing.

BBk &H1_National Anthem Ordinance

44,

i BB e B 2 THARI =B B - ZEE ST (BEERRG]) (S A405) AURESES| @ A FEA H
HART—{1& H AR PR RIS E TEELFT > 5EI5 52 https://www.elegislation.gov.hk/hk/A405 -
R B A B K B T Sk o RUBUR S I Y S S A

https://www.cmab.gov.hk/en/issues/national anthem.htm

User are required to observe and comply with the National Anthem Ordinance (Instrument A405) should the
events involve the playing and singing of the national anthem. User is also requested to inform the Venue
Management Team of any playing and singing of national anthem in the events at least one month ahead of

the first date of hiring, For details, please visit: https://www.elegislation.gov.hk/hk/A405. The standard score

and the official recording of the national anthem can be found on the website of Constitutional and Mainland

Affairs Bureau: https://www.cmab.gov.hk/en/issues/national anthem.htm

ER1&{k&f5] National Flag & National Emblem Ordinance
TR BB R BRIBURRG) (S0 A401) R (L& R @b ) (S04 A602) » {5 A 4nak A s AR
FREE PR ~ BB i R S R E 2 o DR R R GIR E AV RS S R AR DLE
A EATEE Rie i EREE (FE%D: flags&emblems@cso.gov.hk ; {HE: 2804 6552) > FEIERERIE:
https://www.elegislation.gov.hk/hk/capA401 ( { BRI K BRI )

https://www.elegislation.gov.hk/hk/capA602 ( { & jiE K7 & E & 51 ) )

In accordance with the National Flag & National Emblem Ordinance (Instrument A401) and the Regional Flag

and Regional Emblem Ordinance (Instrument A602), user who would like to display and use the national and
regional flags or emblems during their booking periods should ensure that their designs are in compliance
with the specifications set out in the respective Ordinances and make prior written applications to the Deputy

Director of Administration (Email: flags&emblems@cso.gov.hk or Fax: 2804-6552). For details, please see the

National Flag and National Emblem Ordinance.

https://www.elegislation.gov.hk/hk/capA401 (National Flag and National Emblem Ordinance)

https://www.elegislation.gov.hk/hk/capA602 (Regional Flag and Regional Emblem Ordinance)
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SEEERIFEA] Laws and regulations
46. FITA 5 R OB SF RIS FTA 3 R A 2 AR R 5 = P St iy & A R T B AR E e B R &
JEHTRRBIRIZEK > R AR RN A RS 2 A SRR R A AR B -

All user must observe and comply with all laws of HKSAR and regulations and requirements of any relevant

authorities that are applicable to the entry and use of TWGHs premises, including but not limited to laws and

regulations relating to safeguarding national security and public order.

47. HEE A\ERERG LB STRTA TAAR - AR EAIRPOHBRRY D ARG - 5510456 (EHES5 TR
0 TMERRESEERR ) REMATA BN ESINERICS ) NMEETARM T /FCEN B AR/
BRI PR B EE | NS RRE LR - DA R Rl - NHEEEE - BRRE - S A
[ B NRRRERTZRIE /1T R/ T/ 548 « ARREER S EZE IR (AR aIRikpl) (35 228 &) »

(MREEHIGEG]) (35 400 &) ~ CREE AV ERIGRGT) (35 390 ) K (FE LBt EIRET) (55
617 &)% - EENSHBEEH P EBENSH -
The user and the performers shall observe the Hong Kong Law and the related rules for the use of the TungPo
venue, applicable immigration and labour legislation (including the Guide to the Employment of Child
Entertainers issued by the Labour Department) and other applicable legal regulations of Hong Kong, including
but not limited to not being allowed to cause annoyances, disturbances or obstructions to others and/or traffic,
noise annoyances, and to carry out obscene, indecent, repulsive or offensive performances/publication
/behaviors. Related legal provisions are mainly listed in Section 4A of the Summary Offences Ordinance
(Cap.228), Noise Control Ordinance (Cap.400), Control of Obscene and Indecent Articles Ordinance (Cap.390)

and Pyramid Schemes Prohibition Ordinance (Cap.617). Event content must be suitable for youth.

48. AUEBIHEARIER A ~ FHEE SUEE AN LATETHEE) - EEUREES A LIRS Bk R AL
TREBEIGEEESALLE > FHEPERHCH AR - N EEAEA -
During the booking period, user, performers or authorised persons shall not carry out any activities which may
incite the participants to behave in such a way as to cause disorder, or in any way put the safety of the

participants at risk. TungPo reserves the right to cancel the booking without giving prior notice to the user.

49. BUNCEM (FEMEREELRE]) (35 603 =) ARIRIEEEEMIVESR  HHERLHESRETR
FI 5N B3 e te & BB e smy 22k -
The Government had implemented the Product Eco-responsibility Ordinance (Cap.603) regarding the
regulation on disposable plastic products, products like inflatable cheer sticks, glow sticks and etc. cannot

continue to be sold or provided for free.

e Bl X Z-27F Safeguarding National Security Ordinance

50. ({ERAZAMEREAN ~ Hig 8 ~ QB A RAEEE IR E AR ARDHIEM A LEST (thEE ARHAIE
AR A TBIS LR R L 20k ) FIE R ITTEEA R GBI e e HHMA R - B ER IR (4
SERR L RG]  WATHHEERAFHE MG ER R L EEBET R » KR — I A T A4
BIR %4 o WATEATER R ZEHIEN » R =heA RS OR R4 (FEE) -
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User shall ensure the observance by themselves, their servants and agents and by all other persons admitted
to any facilities hired by him of the Law of the People’s Republic of China on Safeguarding National Security in
the Hong Kong Special Administrative Region and the laws of the Region in relation to the safeguarding of
national security including but not limited to Safeguarding National Security Ordinance, and shall not engage
in any act or activity which are not in compliance with the said legislation, and all possible measures must be
taken to safeguard national security. For any violation of national security, TWGHSs reserves the right to cancel

the booking immediately.

P A S5 (5 P 0 AR R SR = e R S B 1 2 S B o e e AR R EITT B 5 ARSI
FREE =P FAH S - BB FR A B A DL G2 SRR = e AR - 1B B%HERS
i~ EONBUA L SREILS /5 A T BN A S BN ECE S A P SR BN R 2 SRR ERBUAIY - A8
BT B T e H A B LD AR T8 R B R 22 20917 Ky ~ JEENEER 11 T B Es% B TE AT

A TT RN A E SN = ; AR H (8 B BCARE A LS NEE R =T IIE
PEZIEA - FETTRI AR =P -

All venue user pledge not to take advantage of the activities organized by TWGHSs to engage in acts that violate
national security and other laws. All venue user are not allowed to use the name of TWGHSs to form an
organization, or the name of the organization may mislead others into believing that the organization is related
to TWGHs, and express/support for a particular political stance by making remarks, declaring political slogans
or positions/calling for action/organizing or other forms of activities. All venue user who discovers any of their
employee or their related person who are suspected of carrying out acts, activities or behaviours violating
national security must immediately stop and such employee or person, and report them to the Hong Kong
Police and TWGHs immediately. All venue user who become aware that any of their employees or their
associates are involved in acts against national security and are under investigation should report to the

TWGHs immediately.

H{EKBIE Liability and Indemnity

52.

53.

54.

i FE H B Te A B HR Rl B/ S/ AT 5 A AR — Ve - —UIES ~ 215 -~ W)
BRE > HEMAER -
TungPo will accept no claims whatsoever in connection with any accidents, injuries, loss of valuables incurred

directly or indirectly arising out in user booking period to the performers/participants/any persons in the hall.

SOHHR A G RS N THYED) ~ BRSNS R AT RE LI ER R BiR L B B AT
{5 B AR A BB 22 e M S AR EIRE G B AT Ry i AR e

TungPo will not be responsible for any possible damage or loss or the relevant compensations to the activities,
or exhibits or displays in the venue. User should ensure the safety of activities or exhibits or displays in the

hiring venue and purchase the appropriate insurance for the event.

(B AEASTRNEA—IERE - 5CH A DRI ECH A SR B R eE S Bl R R E TR s
JHEE -
Any breaching of the hiring requirement specified in this House Rule may result in the cancellation of the

confirmed reservation without giving reasons and TungPo will not be responsible for any loss to the user.
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G.

Version 01.01.2026

fiELE (5 FHEAR] - (E B EE AV BOH B s B ~ 1R - B - BEREsE - (A
FEREEERE - BREESIE S Z = THEE - S ERZee - ERaSH sy 2 s EmRE ey
B > DA R e o

Any losses, damages, destruction, stealing or withdrawal of equipment or facilities which are owned by the
Association give rise to a claim of either paying original price plus twenty percentages of the equipment or

facilities, or cost incurred by reinstalling or changing all or any parts. (Take the greater amount).

H R 222K Safety requirements for bring-in equipment

EEISRESEY) Temporary structures

56.

-8

H.

58.

59.

WEEMME ~ s3p SRRy S R 2.5 Kk (TSt 2REEETE ) SFIRsC sl A%
BN ERES  HEEEE 3.5 K el EREHEMGRE TR (RSE) % - ZeREFN
SR Y B S BH AR AT SR ASSRT 4 /NS TR AN B - AREEIR It s E - HOH I iF
TE RO AR

If the height of any scenery, equipment or temporary structure exceeds 2.5m (measured from the ground to
the highest point), a safety report signed by an Authorized Person is required. If the height exceeds 3.5m, the
safety report must be signed by a Registered Structural Engineer (R.S.E). The safety report must be submitted
to the venue staff 4 hours before the performance or ceremony starts or before house open. TungPo reserves

the right to cancel the booking if the user can not provide the safety report.

ETE TS IR ) FGEEE o VESEWE TARE G TAESFRIREESK > IRERYE
NZEEEARE - SBBEEECH - sEEE2 S DU T 480t
https://www.emsd.gov.hk/tc/electricity safety/index.html

All brought-in “Electrical and Stage Lighting and Audio Equipment” to be used in the Multi-Purpose Hall, shall
meet the requirements of “Code of Practice for Electricity (Wiring) Regulations”. Please contact TungPo
management for any electrical safety concern.

Website reference: http://www.emsd.gov.hk/emsd/eng/welcome/em safety.shtml

HUHZEHE Cancellation arrangements

HiEH KR CEHBORRESER -/ SURKECL EETRE) 5BUGEEIRRENHIET » RERZHE
RIS FHOEHIEE R (IR A2t 8 HREE T — ) - BAE&ik (BB %0) -

If the booking cannot be carried out as scheduled due to adverse weather (such as the black rainstorm warning
or typhoon signal No.8 or above etc.), TungPo will arrange for the future slots that have not been rented out
to be replaced (the period is one day from the affected booking date within the year), no refund (partial or

full) will be given.

S PR > 25 LR A AT TRETEA Al BRI CELFEA PRI R S ~ T IE AR A B S )
1105 [BEGH B PASURS RBERR (L - BURER (LI H (T -

TungPo waives any liability in the event of unforeseeable or force majeure during the use of the venues
(including but not limited to major disasters, large-scale traffic disruption, on-site air conditioning, power or

video system failure) resulting in the closure of the venues or the failure to provide services.
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65.

Version 01.01.2026

BERERE Final decision right

Fra St & PR ST A 2 S e A SR > SPRIBUE TR A R e -

All bookings will be subject to the latest House Rules on the official website of TungPo.

FH7 BR AR G P FH RS =~ TEEN M - SO SR A R B — VTR s e RER] -
The restrictions depend on the nature of the activities, TungPo reserves the right to add or delete any

restrictions.

SR A RE S B TR AT PR P Y S A

TungPo reserves the right to amend the above regulations without prior notice.

WA S A Y s SO RR A (AR AR — 2 > AU SR B E -
If there is any inconsistency between the English and Chinese versions of these Terms and Conditions, the

Chinese version shall prevail.

(A A\ T30 SARSFRIECR B SRS B 2 B » SCH ATHOM AR - — VDS — A g RE -
Anyone who violates these house rules or does not comply with the advice of TungPo staff may have their

booking canceled, and any payments made will not be refunded.

GRS ER A FE - FORRE RERE -

In the case of any dispute, TungPo’s decision shall be final.

Page 11 of 12



., 1 > >
=z Z % E%
ié 1% / M2
Tung Wah Group of Hospitals ¥ TUNGPO

Version 01.01.2026

{E FEE2HH Declaration from the User :
AHEREHE 5 K B B A HUCE M R REE R B iy R R R -

We understand and agree TungPo to collect and use our data in following purposes and ways:

1. FRE{EASGH R - PR H SRR R LCHRH & R M E RSB
Handle the hiring application, assist the rundown of the event and carry out the payment of booking and
charges procedure;

2. TE—MEEN T R R BB A
Communication in the normal course and in case of emergencies;

3. F&RETRAHFTHR - (BTSSR T SRt AS R A G LR S A REVE R,
For statistics and research purposes on the condition that the resulting statistics or results of the research will
not be made available in a form which will identify the data subjects or any of them;

4. (EEBIRUE - SAESCETTIVEMEERR
Any other legitimate purposes as may be required, authorized or permitted by law;

5. HUHTIREEEHAIEER - LIRS - B K EE S U7 R IAPE HhA B HE R S AR S R (B R AR &
BIREYYd
TungPo may use our data (such as telephone number, email address and/or correspondence address) for
marketing the services and promotional events through various communication means such as direct-mail,
email, telephone, printed matter, newsletter, brochure and leaflets; and

6. HUHEILE IR /SR S Faisk /AR A -

TungPo may take photographs, videos or sound in the event for our recording and marketing purpose.

KRR WA FRE AR A AR Y B E L 2R TR - AT B (A 5 EE (F it -
I know that, at any time, | can choose to opt-out from your side using my data for marketing by informing you by mail
or fax.

B . BHEE = HAEAEHE To: TWGHSs TungPo Chief Manager

BT B E R SO AR s5  0E R T SO E Y I RRK (SEBERRD) » B/ 3> TRETECRATE S A
R R T Al 5o P <y AR G B T

I,/We*, do hereby apply for the hire of the unit(s) of the TungPo as specified above and agree to follow and abide by the
TERMS AND CONDITIONS OF HIRE (full version). I,/We*will also ensure that all user are fully aware the Rules and

Regulation as above and the instruction given by TungPo’s staff.

FH A B SCE S )

Signature of Applicant with Organization Chop (if any):

44 Name:

Ik BTitle:

HHH Date:
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